WE DISCOVER, WE GROW

LICLUEE  Risk Assessment: Event/Activity

Using this template, you should risk assess activities, trips and events in line with Girlguiding’s Risk Assessment Policy. Using the information
on the website and this cover page, you should be able to identify effective risk management strategies and tasks to ensure that activities run

safely and effectively.
For more information or support with risk assessments, please speak to your local commissioner.

» Hazards are anything that has the potential to cause harm (e.g. cars, trip hazards, exposed electrical wires, theft, etc.).
» Risk is the likelihood of something happening, combined with the severity of the harm that could be caused by one or more hazards

Risk management is a dynamic cycle that needs to be repeated in order to effectively manage risk. The frequency of reassessment will
depend on activity, and new risks could occur that have not previously been assessed. In this instance, a dynamic risk assessment is required.

What to do How to do it

Look at things that can cause injury or damage, thinking about

1. Identify hazards o ] :
activity, location and surroundings

2. Identify all those who may be 2 Think about the people around, not just members, who could be
affected by the hazards injured or affected by the activity

. . See matrix below. Think about how serious the risk is to people and
3 Estimate the current level of risk, . . ..
: : € property. What is already in place to prevent the injury or damage
and precautions in place . .
and does this reduce the risk?

> List actions required to reduce risk.
Decide if you want to go ahead.

4. Decide if new measures are needed

5. Record your findings. c Make sure everyone knows what they are going to do and by when.
Agree actions and timetable Make sure it is done and record it




Severity Slight harm Harmful Extremely harmful
Likelihood (Superficial injuries, minor cuts and bruises) (Minor fractures, ill health leading to minor disability) (Multiple injuires, major fractures, fatalities)

Unlikely

Low risk Low risk
(Rarely happens)

Likely

(Often happens) Low risk High risk

Very likely

(Nearly always happens)

High risk High risk

Event information and risk assessment approval:

Event/Activity (brief description): Date:
Walk

Leader in Charge: Total attending: Adults:’ Girls/Young Women: General Public:

Consent for Event/Activity forms completed: Yes [ No [ ] N/A [ ] Venue:

Instructor qualification checked* Yes |:| No |:| N/A @

Decision: once all the actions are carried out can you eliminate or safely manage the risk of harm to ensure you
can safely go ahead with this event/activity (i.e. have degree of challenge, harm and risk whilst being confident Yes @ No |:|
the control measures in place will keep girls safe)

If you answered ‘no’ to the above decision question, please explain why:

Risk assessment completed by: Role:
Has the risk assessment been shared with the leadership team? Yes @ No |:|
Risk assessment due for review (must be within 12 months): Date: Before a similar event

" Adults refers to adult volunteers who are part of the event/activity delivery team *Refer to the Activities Finder for information about instructor qualifications



Risk Assessment:

Hazards Who or what is | What are you already doing? | Likelihood of Severity Are further controls necessary? Action by:
What could cause harm at risk of being How have you reduced risk occurring of risk What else needs to happen to reduce name/date
or damage: affected and how? the risk already? L/M/H L/M/H the risk to an acceptable level?
d g ffi d and how? he risk already? ( ) he risk ble level?
Traffic at drop off and | Participants atrisk of | Parking places are available, Leaders to supervise girls once dropped off
ick U being hit by car, parents asked to escort children and until collected. Staggered drop off and
p p inconvenience to to and from leaders, parents L H collection times to be .arranged in the event of
other users of area if |warned that car park is likely to Ia,rge number§ att,endmg' Lgaders to meet
. . . girls on roadside if car park is busy.
causing congestion be busy so to allow extra time.
Inappropriate footwear |Participants at |Route chosen so that it can be Leaders to check footwear at drop
. . completed on paved paths so plenty L .
risk of pain or of options for appropriate footwear. off and to send participants h?me !f
discomfort Information about suitable footwear L L necessary. Leaders to carry first aid
| given on consent forms. kit including plasters and blister
plasters.
Slips, trips and falls Participants at |Route chosen so that it Leaders to check that footwear is
risk of injury or  |can be completed on properly fastened, leaders to
upset ood paths L L supervise girls and remind them to
P 9 P ) look where they are going and only
to run in suitable areas.
Road crossings Participants at  |Only 2 roads to cross Leaders to ensure that pedestrian
risk of being hit |and both to be crossed crossings are used correctly and
. . . L H that groups behave sensibly in the
by moving at pedestrian crossings -
) vicinity of roads and car parks.
vehicle
Weather Participants at risk |7 o con oo g rous e Leaders (o check hat g are appropraely
of discomfort or jacket also to bring a drink and suncream. Plenty of dressed / have extra layers with them as
time available for route so no need to rush. Shade appropriate at dl‘Op off. Leaders to have
upset or more available. Contingency plan for early pick up if wet. L M parent details available in case early pick up
serious hot or cold needed. Leaders to keep an eye on girls to
related conditions make sure they are not getting too hot or cold.
Other people including | cseses omes | ROUte follows wide paths bG"'Sdt"Itbe E‘“V‘ded "‘IO groupe acc?mpa”ietd
. ! L ! Yy adults. Everyone 10 be aware o e route
CyC|IStS and skate 2::;;:::; Itr;gc:;(;orz:n;ge * thrOUQhOUt- L L to be followed. Girls to be reminded not to

boarders / crowds

block paths, to be considerate of others and
to be aware of who is around.




Hazards Who or what is | What are you already doing? | Likelihood of | Severity Are further controls necessary? Action by:
What could cause harm at risk of being How have you reduced risk occurring of risk What else needs to happen to reduce name/date
or damage? affected and how? the risk already? (L/M/H) (L/M/H) the risk to an acceptable level?

Lack of toilet facilities |Participants at |Everyone made aware that
risk of toilet facilities are only

. available in one area. Some L L
discomfort .
wooded areas on route which
could be used if desperate.

Stream & Lake Participants at |Good path at safe Adults to provide supervision as
risk of getting  |distance from water appropriate to the age group.
wet or drowninga |throughout L H Reminders of sensible behaviour if

9 9 going close to water.
Covid Participants or Consent form asks participants not to Reminders to cover coughs and
i attend if they or a family member are .
others in area at |unwell with anything likely to be L ’ sneezes and to use hand sanitiser
risk of infection contagious. Participants asked to before eating. Numbers to be
bring tissues and hand sanitiser. reduced or event cancelled if
insufficient adults available.

Play equipment Participants at  |Play equipment in Adults to supervise and

risk of injury maintained play areas. L L ensure equipment is only
used as intended by the
recomended age groups.

Dogs and dog mess Participants at  |Route on wide paths so Girls to be reminded to look where

. . . they're going and not to approach dogs
risk of fe_ar_’ that_ it should be pOSSIble L L without the owners permission. Area to
upset or injury  |to give space to dogs or be checked for dog mess before sitting

any mess on the path. down or playing games.

Litter Participants at  |Anyone wishing to join in Girls to be reminded only to pick up
risk of injury with litter pick advised to litter if it can be done so safely

bring aardenina gloves L L avoiding any sharp objects or
99 ) g 9 anything which is likely to leak.
and / or litter pickers.

Food allergies and Those who Participants bringing Girls to be discouraged from sharing food.

. . . Leaders to check for any severe allergies so
medical conditions have them at their own packed lunch. L H that others can be made aware if particular

risk of allergic
reaction etc

Information collected on
consent forms.

foods cannot be eaten in the vicinity. Leaders
to check that any required medication is
carried.
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